SKYNET MANUAL

Update Officers List

For each term, you can add terms and assign new officers from Skynet. This is not related to Tl, you
still need to login to Tl to update officers list. Skynet is not associated to TI.

Is important to update Officers in Skynet, so new officers can get access to system.

New Term

1. Goto Club>Terms

& Nestor Sulu (TsLogout & Admin

L ATTERS ISpeak Toastmasters MEETINGS ~  PUBLIC RELATIONS ~ MEMBERSHIP ~  CLUB ~
\‘, Profile
Officers
_______-—" Terms

Meetings
Date Meeting Toastmaster President
Tue 25 Dec 2018 ® Topics © Guests Susie Chen @ Show Edit Delete
Teim 41 Ran ANl M T [ W R Adamn Phana 7B Ol Edis Palata

2. Type the terms dates, and optionally you can give a name to your new officers’ team.
Club > Terms

Add new term
DateFrom * / DateTo * / CodeName * /
01/01/2019 06/30/2019 iSparkle “

From To
Sunday, July 1,2018 Sunday, December 30, 2018 Officers Delete
Monday, January 1, 2018 Saturday, June 30,2018 Freedom Square Delete

3. Click save

Now you can add new officers (see next page)
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New Officers

1. Go to Club > Officers

2

o

Club > Officers

President
VP Education
VP Membership

VP Public Relations

i iSpeak Toastmasters
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A Nestor Sulu (T Logout %+ Admin

MEETINGS ~  PUBLIC RELATIONS ~ MEMBERSHIP ~ CLUB ~

Profile

Officers

Terms
Change v
Change v
Change v

2. Choose from list to assign all new officers, one by one.

A Nestor Sulu TyLogout {8 Admin

MEETINGS ~  PUBLIC RELATIONS ~ MEMBERSHIP ~ CLUB ~

Club > Officers
| From Tuesday, January 1, 2019 o Sur

President

VP Education

VP Membership

VP Public Relations

Secretary

Treasurer

Segeant at Arms

Susie Chen

lleya Peng

Roslyn Bowers

Zeoy Yu

Janet Zheng

Annie Luo

Echo Wu

Change v
Change v
Change v
Change v
Change v
Change v
Change v

3. Congratulations, Skynet has now the new officers list updated. Now new officers have access

to Skynet.

REMINDER: Don’t forget to ask former club president to go Tl update officers list, is important for

DCP points. (Skynet is not financed by Tl in any way, Skynet is an independent system from TI).
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